227 H1oor Stats 100, 5 Ongan i Road, San Astone, Pasg City

610 06 60 loe 106

PERFORMANCE EVALUATION REPORT FORM

Name of Employee: Kristine Mae Jardin Date of Rating: A/912026 Date fiired: 3/i2/2026
Position: HR Assoctate
Location: Pinnacle Gas Corporation Department: Human Resource
Rating Period: March 12, 2026 to April 9, 2026
Purpose of Rating: 1st month evaluation
Instruction: Please review notes on Guide to performance appraisal before accomplishing this form.
FACTORS RATING POINTS
: 4 Has required Has requived Needs additional
e cxcvplion.\l' knnwlc(.i;,o Bihis knowiodge of own & | knowledge of own Instruction and
owndrelated work, g
related work, work only. guldance,
1. KNOWLEDGE OF WORK 9 t0 10 pts. 7t 8 pts, 5 to 6 pts. 1to4 pts, 6
Remarks : She still needs more experience and exposure to the varlous facets of Human
Resources to fully develop her skills In the fleld.
Usually exceeds standards. Meets standards, Seldom mects Never meets standards,
standards.
2. PRODUCTIVITY 36 to 40 pts, 30 to 35 pts. 20 to 29 pls, 1 o 1Y pts. 30
Remarks: She Is trying to catch up with other pending tasks.
Always Usually Sometimes Rarely
3. INITIATIVE 9to 10 pts. 7 to B pts. 5 to G pts. 1to 4 pts. §
Remarks : She {s trying Lo learn her tasks quickly, even though sometines she doesn’t
immediately grasp what is belng explained to her.
Usually dedicated to |Sometimes dedicated]  Rarely rcspénds to
Abjere deciotit olany: duty. to duty. company needs.
4, DEDICATION TO DUTY 9 to 10 pis. f pts. 5 to 7 pts. 1t0 4 pts, 8
‘Remarks: She performs her tasks with commitment, even under pressure or with minimal
supervision.
Always Usually Sometimes Rarely
cooperative cooperative coaperative cooperative
5. COOPERATION 9 to 10 pts. 8 pts. 5to 7 pts. 1tod pts. 9
Remarks : Communicate with co-workers in a respectful manner.
Tardiness w/n the allowable no.or W|!.h written With one (1) day Wibh 3 days susperbion]
less. warning/s suspension
6. ATTENDANCE & (1st Offense) (2nd Offense) (3rd Offense) 10
PUNCTUALITY: 9 to 10 pts. 7 to 8 pts. 510 6 pts, 1to 4 pts,
|Remarks: Always arrive early than scheduied time
No record of accident P.h hcant of Had an accident or had
i . accident butw/ 2
No record of t/infraction against | butw/ 1 infraction inltaction againet more than 2infractions
our safety/ | keeping rules gainst our salety/ our safety/ against our safety/
7.SAFETY AND / OR housekeeping rules housoke;pin;,ruies housckeeping ruies 9
HOUSEKEEPING
9 to 10 pts. 8 pts. 5 to 7 pts. 1 to 4 pts.
JRemarks : Follow safety rules & impl also to employ
TOTAL 80

and Ac

Previous Chall

P

She is gradually c;mh(nﬂp with the pending items in Pinnacle, particularly the IRs, NTEs, and NODs.

she responded promptly, coordinated with the necessary departments, and ook Inftiative to address the concerns responsibly,

Areas of Strengths:

Industrious and diligent.

Areas of Weaknesses / Development:

c_s CamScanner



In handling the cases, needs more information & evidence to have solid proof for incidents. Expand understanding of situations,

As a new in ficled as HR, she is still In the carly stages of gaining practical experience in the Human Resources fleld.

Acknowledged By:
N .
RatedBy Rm\'@illo Employce Name _ﬁikh!/ o IM“
Printed Name & Signature Printed Namie/& Signature
Date :04/9/26 Date 4 /1| gy
(mm/dd/yy) (mm/dd/yy)
RECOMMENDATIONS:
keep up the Good Start
A
\
M=
Approved hy MARY ANN BLAS Date Signed April 1 1, 2026
mm /dd fyy
Approved by Date Signed
mm /dd /yy
President’s Signature Date Signed
mm /dd /yy
EMPLOYEE DETAILS:
Amount of | s
Date Hired: Present Rate: S
mm /dd /yy Date of Last Increase:
Date Appointed to Present Position: mm /dd / yy
New Rate:

Nature of Recommendation

Approved Recommended Rate

FOR HUMAN RESOURCE MANAGEMENT DEPARTMENT

Reviewed by:

Approved Rect ded Position :
Effectivity Date
mm/dd/yy
PER RATING DESCRIPTION
90-100 Outstanding
75-89 Above Average
50-74 Average
49 below Below Average

Passing Rate

CS CamScanner



